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Apprenticeship and Training Delivery Manager
Reports To
Community Programmes Lead
Job Overview
Responsible for the development, operational management and successful delivery of apprenticeship and training programmes delivered by the Halifax Opportunities Trust work-based learning arm.

Responsibilities and Duties

· Responsible for the operational management and delivery of all apprenticeship and work-based programmes delivered by the Halifax Opportunities Trust work-based learning arm.

· Further develop and grow the work-based learning arm.
· Proactively engage and develop relationships with employers to grow the number of apprentices supported by HOT.

· Manage a team of tutors, assessors and administrative staff to ensure a high-quality learning experience is delivered to all learners and outputs and outcomes targets are being met. 
· Ensure all key KPI’s, including success rates, overall and timely achievement rates are at least meeting and where possible exceeding national benchmarks.
· To support the HOT Quality & Systems Lead ensure the work-based learning arm is successfully complying with all OFSTED requirements. 
· Ensure the work-based learning arm is complying with all professional and statutory bodies. 
· Manage relationships with funding bodies and contract primes to ensure all contractual requirements are being met.
· Work closely with the HOT Quality & Systems Lead in ensuring all awarding body requirements are met to maintain approval for the delivery of qualifications and direct claim status.

· Support a manageable caseload of apprentices with work-based visits, teaching, assessing, monitoring and recording progress towards achievement. 
· Lead on the implementation and delivery of apprenticeship standards across those sector areas relevant to HOT as and when they become available
· Work closely with HOT Marketing team to develop marketing initiatives e.g. Open Days, Media Publicity, etc. which can promote the services provided to the local community, customers, etc.

· Track, monitor and report on apprenticeship and work-based Programme data.
· Monitor and produce reports to improve recruitment, retention and achievement rates etc. across all apprenticeship and work-based learning programmes.

· Liaise with other programme managers to maximise opportunities to enhance provision in line with HOT objectives.

· To ensure the development of new approaches to teaching and learning in line with national developments and the needs of students. 

· The responsibilities reflect the core activities of the role and are not intended to be exhaustive.  Other activities or duties may be required, or changes in emphasis needed, from time to time to meet the needs of the organisation and it is expected that the role-holder will adopt a flexible approach in this respect. All roles and responsibilities are regularly reviewed and revised where necessary to ensure that organisation needs continue to be addressed.

General Responsibilities 
· All staff must comply with Halifax Opportunities Trust policies and procedures including Health & Safety, Safeguarding, Equal Opportunities, Confidentiality and Data Protection

· Take responsibility for own personal and professional development, in line with agreed annual performance objectives

· To undertake any other tasks and duties that may be reasonably requested by management
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