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          - CONFIDENTIAL

APPLICANT – please put your initials on the bottom page of each sheet of your application

	PRIVACY NOTICE
Halifax Opportunities Trust is registered with the Information Commissioners Office (ICO) under the provisions of the Data Protection Act 2018.  Halifax Opportunities Trust takes its responsibilities under the Act very seriously.

The information provided by you is collected for the purposes of processing your application for employment against the Job Description and Person Specification.  Application forms are used to determine who to interview for the advertised position by way of shortlisting.
If you are successful in your application and are subsequently offered a position with Halifax Opportunities Trust, the data collected will be used to carry out pre-employment checks and ensure your suitability for the position.  The data will then be transferred onto your personnel file.
You may withdraw consent at any time to recruitment@regen.org.uk.  In addition you have the right to see what information is held about you, to have inaccurate information corrected, to have information removed from our system unless we are required by law or a statutory purpose to keep it and the right to complain to the Data Protection Officer if you feel that the data has not been handled in accordance with the law.  Halifax Opportunities Trust Data Protection officer is Malgorzata Ciewiertnia and can be contacted at Privacy@regen.org.uk .  
Application forms will be kept for a period of six months for unsuccessful candidates.  For successful applicants, the information will be transferred to your personnel file and will be kept for a maximum of the individual’s employment with us plus seven years or as per recommended guidelines for jobs working with children and vulnerable groups, term of employment plus 25 years or until such a time as the data is reviewed.

Signed:   ………………………………………………………..                  Date:   ……………………………


1.  PERSONAL DETAILS

	Title (Mr/Ms/Mrs/Miss)    
	First Name (Block Letters)
	Last Name (Block Letters)


	Address (Block Letters)

Post Code:

Email Address:

	Telephone Numbers
	Home:
	Work:
	Mobile:


2.  EXPERIENCE, SKILLS AND ABILITIES

	(Examples must demonstrate how you meet the essential and desirable criteria on the person specification)



3. PRESENT EMPLOYER

	Name and Address:

Nature of Business:



	Present Salary and benefits package:



	Job Title:
	Responsible to:


	Date of Appointment:

	Notice required:

	Brief Description of Duties:



4.  PREVIOUS EMPLOYMENT (Starting with the most recent)


	Employer
	Job Title
	Dates

	
	
	From
	To

	
	
	
	


5a.)  EDUCATION/TRAINING/QUALIFICATIONS

	 Education i.e. Secondary School/College/University 
	Dates
	Qualifications Gained

State Level
	Grades
	Date

	
	From
	To
	
	
	

	
	
	
	
	
	


5b.)  Relevant non-qualification courses attended within the last 5 years

	Organising Body
	Course Details
	Dates

	
	
	From
	To

	
	
	
	


5c.) Membership of professional bodies

	Body
	Membership Status
	Since

	
	
	


6.  OTHER
	a.)  Do you have any convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)   
 FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
 No
If yes, please give details on a separate sheet and enclose in a sealed envelope marked ‘Private and Confidential, for Interview Panel Only’ which you should attached to your completed application form. 


	b.)  Are you related/close to a person closely associated with our organisation? (if so please give details) (A candidate who fails to disclose a relationship will be disqualified and, if appointed, will be liable to dismissal).
Canvassing will disqualify

	c.)  Please state where you learned of this vacancy.




7.  ADDITIONAL INFORMATION

	Please use this space to supply any other information you believe is relevant to your application.

This may include examples from paid employment, voluntary work, study and/or home. 



8.  REFEREES (one of whom must be your current/most recent employer)

	May we contact your present employer prior to the interview? YES/NO
	Referee 1
	Referee 2

	Name:                                                              

Position held by referee:                                  

Organisation:                                                   

 (If appropriate)                                                 

Address:

Telephone:

Email address:


	
	     


9. Do you consider yourself to have a disability?          

                                                                                 Yes  No 
Please tell us if there are any ‘reasonable adjustments’ we can make to assist you in your application or with our recruitment process
	


DECLARATION

In submitting this application (whether signed or not) I declare that I am the person referred to on the form, I can confirm that the information I have provided in this application is true, complete and correct.

I understand that if I provide incorrect information or a false statement this will lead to the withdrawal of any job offer, or if I am given the job this will result in disciplinary action which is likely to result in my dismissal from employment. 

I authorize Halifax Opportunities Trust to contact any current or former employers at the appropriate stage to confirm the details provided.

Signature………………………………………..........……….  Date…………………………………..

Please return to:

Finance & HR 
Elsie Whiteley Innovation Centre

Hopwood Lane

Halifax

HX1 5ER

Any telephone enquiries about this application should be made to 01422 399504.
If you require any assistance to complete this form please do not hesitate to contact us.

Application No


………………………….............………..


Date Rec’d.


…………………………….........……......


Date Ack’d.


……………………………….........…......





Shortlisted                 YES/NO


Date of interview


…………………………………................





Appointed                  YES/NO





FOR OFFICE USE ONLY





Application for the appointment of:  Senior Early Years Practitioner - 37.5hpw- Siddal Children’s Centre





Closing date for receipt of applications: Tuesday 17th August 2021 @ 5pm
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